
 
 

Step by step guide to applying for a role with Veolia 

Step 1: Follow the link to Veolia’s online recruitment portal  

Copy and paste the link provided in the job advertisement into your internet web browser. You will 

then be taken to the job advertisement on our recruitment portal. Click on the ‘Apply Online’ button.  

Step 2: Create an account if you are a new user  

If this is your first time applying for a role with Veolia you will need to register yourself as a new user. 

Click on the ‘New User’ button and follow the instructions to create an account.  

Please note you will need to read and accept a Privacy Agreement before you are able to set up a 

new account.  

 



 
 

 

Step 3: Login to Veolia’s recruitment portal  

Enter your user name and password into the provided fields to login. Please note that your user name 

must have no spaces. If you have forgotten your user name and/or password you can click on the 

links shown below and follow the instructions to gain access to your user.  

 
Please note if you have forgotten both your user name and your password you will need to click on the 

‘Forgot your user name?’ link first. 

Step 4: Attach files to your application  

You must attach at least one file to your application before you can proceed. As a general rule we 

suggest that your upload your most recent resume and a cover letter addressing your skills and 

experience in relation to the selection criteria listed in the job advertisement. To attach a file click on 

‘Browse’, select the chosen document and click on ‘Attach’. You also have the option of writing 

comments about the file e.g. “My Resume”.  

 

Please note that you are only able to attach a maximum of two files. If you have been asked to include 

academic transcripts and have already attached a resume and cover letter please add your academic 

transcripts to the end of either document. Alternatively you can choose to type or paste a cover letter 

into the provided field which will enable you to attach your academic transcripts. Once you have 

attached these document most of the following fields will pre-fill by scanning your resume.  

 



 
 

 

Step 5: Enter in your personal information 

Enter all relevant personal information in the fields provided. The fields marked with a red asterisk 

must be filled in before you are able to click on ‘Save and Continue’.  

 

Step 6: Enter in your education and relevant experience 

Enter your education information into the fields provided starting with your education which is most 

relevant to the job you are applying for. Click on the ‘Select’ links next to institution and program to 

search for the institution you attended or the program you completed. Otherwise you can type them in 

directly.  

 

You can click on the ‘Add Education’ link as many times as you need to enter in further education 

information.   

Enter in your work experience into the fields provided starting with the most relevant. Click on the 

‘Select’ links next to Employer and Job Function to search for your previous or current employer or the 

job function you work/worked in.  

 

You can click on the ‘Add Work Experience’ link as many times as you need to enter in further work 

experience completed.  



 
 

  Step 7: Enter in your basic profile information 

Enter in your language skills, notice period, travel information and your compensation expectations in 

the fields provided. Please note that the employee status searched will be pre-filled based on the job 

you have applied for. If you would prefer to not disclose this information you are not required to do so 

before progressing to the next step.  

Step 8: Enter in your employment preferences 

Enter in your employment preferences such as the job field, the location and the organization. You are 

required to select at least one value in the ‘Job Field’ and ‘Location’ section. In order to add more than 

one job field or location preference you can click on the ‘Add to List’ button.  



 
 

 

Step 10: Check over the summary of your application   

Look over the summary provided and click on the ‘Edit’ link next to the relevant section if you need to 

modify some specific information.  

Step 9: Enter in information relating to diversity  

Provide information regarding diversity in the fields provided. This information is voluntary.  

Step 11: Submit your application    

Click on ‘Submit’ and your application will be sent to our Human Resources Department.   

The Human Resources Department will be in contact within approximately 3 weeks to keep you 

informed about what is happening with your application.  


